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	OPERATION CODE
	SUBJECT:



	X-
	ORIGINATOR
	G-
	INFORMATION
	

	A-
	APPROPRIATE ACTION
	H-
	RETURN TO
	

	B-
	GUIDANCE
	I-
	INITIAL
	

	C-
	SIGNATURE
	J-
	DISPOSITION
	

	D-
	COMMENT
	K-
	DECISION
	

	E-
	RECOMMENDATION
	L-
	RETENTION
	

	F-
	CONCURRENCE
	O-
	OTHER
	

	ROUTING – Use numbers to show order of routing
	

	
	

	Rtg
	Code
	ADDRESSEES
	DATE
	INITIALS


	REFERENCES HELD BY:  (Rank, Name & Telephone)



	
	
	
	IN
	OUT
	CONCUR
	NONCONCUR
	

	
	
	Commander
	
	
	
	
	

	
	
	Deputy Commander
	
	
	
	
	

	
	
	Chief of Staff
	
	
	
	
	FILE PROVIDED BY:  (Circle one)
Disk Enclosed               Emailed              Not Applicable

	
	
	Sergeant Major
	
	
	
	
	

	
	
	Staff Secretary
	
	
	
	
	

	
	
	Reserve Liaison
	
	
	
	
	

	
	
	Public Affairs
	
	
	
	
	REMARKS/JUSTIFICATION:



	
	
	Staff Judge Advocate
	
	
	
	
	

	
	
	AT/Force Protection
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	G-1
	
	
	
	
	

	
	
	  - Personnel Officer
	
	
	
	
	

	
	
	  - Personnel Chief
	
	
	
	
	

	
	
	  - Operations
	
	
	
	
	

	
	
	  - G-1 Chief
	
	
	
	
	

	
	
	  - Adjutant
	
	
	
	
	

	
	
	  - Career Retention
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	G-2
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	G-3
	
	
	
	
	

	
	
	  - Deputy C/S
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	G-4
	
	
	
	
	

	
	
	  - Deputy C/S
	
	
	
	
	

	
	
	  - Ammo
	
	
	
	
	

	
	
	  - Comptroller
	
	
	
	
	

	
	
	  - Logistics
	
	
	
	
	

	
	
	  - Supply
	
	
	
	
	

	
	
	  - Medical
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	G-5
	
	
	
	
	

	
	
	  - Deputy C/S
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	G-6
	
	
	
	
	

	
	
	  - Deputy C/S
	
	
	
	
	

	
	
	  - Operations
	
	
	
	
	

	
	
	  - NOC
	
	
	
	
	

	
	
	  - EKMS
	
	
	
	
	

	
	
	  - Info Assurance
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